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1. O0mue mos10eHHs

1.1. Apxus 'AIIOY CO «ExarepuHOYpPrcKuii MOHTKHBIA KOJUIEMK» (manee — KOJ-
JeMK) CO3MaeTCsl KaKk CaMOCTOSTENIbHOe ToApa3fiesieHHe, obeclednBarolnee COXpaH-
HOCTB, 'y4eT, 0T00p, YHOpsI0YeHHEe U MCIOIB30BaHHE JTOKYMEHTOB ApXHMBHOTO (oHIA
Poccuiickoit @enepaunu, odpa3yrouxces B pe3yibTaTe AesiTeTbHOCTH KOJUIeIKa.

1.2. ApxuB xomiemka co3naéTcsi U JIMKBUAUPYETCS IPUKA30M JUPEKTOPA KOJUTEKA.
1.3. ApxuB BO3TJIaBIsET apXUBAPUYC, HA3HAUCHHBIN 110 IIPUKA3y TUPEKTOpa KOJUIEMKA.
1.4. B coorBercTBuM ¢ PenepanbHbIM 3aK0oHOM OT 22 okTabps 2004 Ne 125-®3 «06
apxuBHOM Jene B Poccuiickoit @eneparumy (¢ uamenenussMu ot 4 nekadpst 2006 r., 1
nexabps 2007 r., 13 mas 2008 r.), O6nacTHEIM 3akoHOM oT 25 Mapta 2005 Ne 5-O3
«O06 apxuBHOM Jene B CBepmioBckod obnacTuy» (¢ M3MEHEHUSMH, BHECEHHBIMH 001a-
CTHBIMH 3akoHaMH oT 15 urons 2009 Ne 41-O3 u ot 19 oxtadps 2009 Ne §1-03), Oc-
HOBHBIMHM IIPaBUJIAaMU PabOTHl BEIOMCTBEHHBIX apxuBoB (M., 1986), OcHoBHEIMHU TIpa-
BUJIaMHU paboTel apxuBoB opranu3anmii (M., 2002) xomiemk obecreunBaeT CBOEBpE-
MEHHYIO Ilepefady JOKYMEHTOB IIOCTOSHHOTO CpOKa XpaHEHHS Ha TOCYIapCTBEHHOE
xpaneHue B 'KYCO «['ocynmapcTBenusiii apxuB CBepmioBckoi oOmacti» (mamee —
I'ACO).

1.5. ApxuB Kojule[Ka, HapsAy ¢ 3aKOHOJATeIbHBEIMU M HOPMATHBHBEIMH aKTaMH B 00-
JIaCTH apXWBHOIO Jieja, IepedrucIeHHbIME B 1. 1.4., pyKOBOACTBYETCS COOTBETCTBYIO-
[MUMH METOJMYECKMMH JTOKyMEHTaMH YIpaBiieHus apxuBaMu CBepiioBCKO# obiacTu
I'ACO, pacnopsaouTenbHBIMH AOKyMEHTaMH KOJUIeIKa HacrosiuM [lomoxenuem o6
apxuBe.

1.6. KoHTpoJIb 32 JeSATENbHOCTIO apXHUBa YUPEXKICHUS OCYIIECTBISIET JUPEKTOP KOJI-
JepKa.

1.7. Opraau3anoHHO-METOJANYECKOE PYKOBOJACTBO JESTEIFHOCTRIO apXHBa KOIIEmKa
ocymectsisieT ['ACO, a Taxxe Ynpasnenus apxuBamu CBepIUIOBCKOM 001acTH.

2. CocTaB 1OKYMEHTOB apXHBa

B apxuB KomiemKa NoCTyIaroT:

2.1. 3akoHYeHHBIE IENIONMPOU3BOACTBOM AOKYMEHTHI IIOCTOSHHOTO XpaHEeHHus, oopa-
30BaBIIHECS B [EATEIBHOCTH CTPYKTYPHBIX MOApPA3AEIeHUH, JOKYMEHTHl BPEMEHHOTO
(cBeime 10 neT) cpoka XpaHeHHs, He0OXOAUMBIE B MIPAKTUYECKON HeITeTFHOCTH, JOKY-
MEHTBI 110 JIMYHOMY COCTaBY.

2.2. IoKyMeHTBl IIOCTOSHHOIO XpaHEHHS M II0 JIMYHOMY COCTaBy YUYPEKICHHUU
IpEeNIeCTBEHHUKOB.

2.3. JIoKyMeHTBI IIOCTOSTHHOTO XPaHEeHHS U 0 JINYHOMY COCTaBY JIMKBUIMPOBAHHBIX
YUPEKICHHH, HEMOCPEICTBEHHO TOIUNHEHHBIX MAHHON OpraHu3alli.

2.4, Jlngnsle GOHIBI BeAYIIUX PaOOTHHKOB YUPEKICHHUS, TOCTYNAIOIINX B ApXUB.

2.5. CiryxeOHble ¥ BEIOMCTBEHHBIC U3/IaHH,;

Hayd4Ho-cripaBo4YHBIH annapar K JOKyMeHTaM apXuBa.

3.3aga4ymn U QyHKOUH apXHBa

3.1. OcHOBHBIMHU 3alavYaMMi apXrBa KOJIICIXKa ABIIAKOTCA:
3.1.1. KoMIIEKTOBaHHE JAOKYMEHTaMH, COCTaB KOTOPBIX IIPEAYCMOTPEH pa3aeiioM



2 "acrosiero gaaHoro I[lomoxenus;

3.1.2. yder, obecrieueHre COXpaHHOCTH, CO3[JaHNe Hay4HO-CIIPaBOYHOTO AIlapaTa,
HCIIO/Ib30BaHUE JOKYMEHTOB, XPaHSIINAXCSA B apXUBE;

3.1.3. npu HEoOXOMUMOCTH MOATOTOBKA M Iepefada HOKYMEHTOB Ha MOCTOSHHOE
xpanenue B [ACO;

3.1.4. ocymiecTBieHre KOHTPOIS 3a GopMHpOBaHHEM U O(GOpMIICHHEM Jel B lIe-
JIOTIPOU3BO/ICTBE;

3.2. B cooTBeTCTBHU C BO3JO0KEHHBIMU Ha HETO 3a/ladaMH apXHB OCYIIECTBIISIET Clle-
OYIOIIKE (PYHKITHH:

3.2.1. npuHUMaeT He I03/(Hee, YeM 4epe3 3 roja M0cie 3aBepLISHUs AeIONpPOUs3-
BOJCTBOM, YUHTHIBA€T M XPAaHUT MOKYMEHTHI CTPYKTYpPHBIX IMOJpasieneHuii, obpado-
TaHHBIE B COOTBETCTBHH C TpeOoBanusMu « OCHOBHBIX MpaBuJ paboTsl BeJOMCTBEHHBIX
apxuBoB» (M., 1986);

3.2.2. cocTaBnsgeT U MpeACTaBISIET HE ITO3/IHEe, UeM depe3 2 roja Iocie 3aBeplie-
HHUS [eTIOTIPOU3BOACTBOM, TOJOBEIE pa3Aebl ONHCeH Aell MOCTOSHHOIO XpaHEHUs U II0
JTUYHOMY COCTaBY Ha pacCMOTPEHUE 3KCIIEPTHON KOMUCCUH KOJIIeIKa;

3.2.3. ocymiecTBIsIeT y4eT H obecleunBaeT COXPaHHOCTD MIPHHSTEIX JIE;

3.2.4. opraHu3yeT UCIONIb30BaHUE JOKYMEHTOB: HHOOPMUPYET PYKOBOACTBO U pa-
OOTHHMKOB YUPEXKICHUS O COCTaBe U COJEPIKAHNN JOKYMEHTOB apX1Ba;

3.2.5. BeIIaeT B YCTaHOBJIEHHOM IOPSAKE lela, JOKYMEHTBI UM KOIHUHU JOKYMEH-
TOB B IIeNIAX CITy)KeOHOr0 W HAyYHOTO WCIIONB30BAaHUS, UIsl pabOTHl B TIOMEMIEHUH ap-
XUBA;

3.2.6. HCIIONIHAET 3alpOChl OpraHU3alMi U 3asABJICHUS I'paKoaH 00 yCTaHOBJICHUU
TPYZOBOrO CTaka U JPYTHM BOIpPOCAaM COIMANIbHO-IIPABOBOIO XapakTepa, B YCTaHOB-
JIEHHOM ITOPSIKE BBIIAET KOIMU JOKYMEHTOB M apXUBHBIE CIIPABKH;

3.2.7. NIpOBOMUT 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB, XpaHAILIUXCS B apXUBe, yda-
CTBYET B paboTe 9KCIIEPTHON KOMHUCCHU KOJIIEIKa;

3.2.8. oka3pIBaeT METOAUYECKYIO IIOMONIL KAaHUEIAPUH B COCTaBICHHH HOMEHKJIa-
TYpBI AeNl YUpeXKAeHUS, KOHTPOIUPYET NPaBHILHOCTh (DOPMUPOBAHKS U OPOPMIICHHUS
Jlell B IeJIOPOU3BOICTRE, @ TAK)Ke IMOArOTOBKY el K IIepefiaye B apXuB KOJUIeIXKa.

4. IlpaBa

4.1. J1ns BBIIIOJIHEHUS BO3JIOKEHHBIX 3a71a9 M QYHKIUI apXuB UMEeT IIPaBo:

4.1.1. KOHTPOJIUPOBATH BBIMOJIHEHHE YCTAHOBJIECHHBIX NPaBUI paboThl ¢ JOKYMEH-
TaMH4 B CTPYKTYPHBIX MTO/IPA3IeIEHUIX KOJIEKA.

4.1.2. 3ampamuBaTh OT CTPYKTYPHBIX IOAPAa3JCIICHUI YUPEXKICHUS CBEICHHS, He-
00XomuMBIe JUTsl pabOTHl apXKBa, C YU€TOM 00eCledeHHs BBIIIOIHEHUA BCEX BO3I0KEH-
HBIX Ha apXMB 331a4 U (DyHKIIHIA;

4.1.3. He IpPUHUMATh NOKYMEHTHI, IIOATOTOBJICHHbIE C HapylIEHHEM yCTaHOBJIEH-
HBIX TIPaBUIL.

4.2. CoTpyIHUK, Ha3HAYEHHBIH OTBETCTBEHHBIM 32 apXHB (apXUBapUyc), IMEET IIPaBo:

4.2.1. maBaTh pa3bsACHEHUS M PeKOMEHJAllMM I10 BOIIPOCaM, BXOAAIIAM B KOMIIE-
TEHIUIO apXHBa;

4.2.2. MOOIUCEIBATh ¥ BU3UPOBATH JOKYMEHTHI, CBA3aHHBIE C NEATEIbHOCTBIO ap-
XUBA.



4.3. ApxuB JUIs NpHBIEYEHHs BHEOIOMKETHBIX CPEJCTB MMEET IPaBO B YCTAHOB-
JICHHOM TOPSIIKS BBIIOIHSTE IJIaTHbIE PabOThI M YCIIYTH 0 3aIpOCy JIMI, HE SBJIIO-
LIHXCA COTPYAHUKAMH HIIA 00YYarOITUMUCS KOJLIEKA.

Homenxknarypa naaTHEIX paboT U YCIYT, BEIMTOTHIEMBIX ApXHBOM, COIIACOBLIBAET-
ca CoBeToM KoJuIe/Ka U yTBEPIKIAeTCs TUPEKTOPOM KOJUIEIKA.

5. OTBeTCTBEHHOCTD

5.1. CoTpynHHK, Ha3HAYEeHHBIH OTBETCTBEHHBIM 3a apXWB (ApXMBAPUYC), HECET OTBET-
CTBEHHOCTE 32 BBINOJTHEHHE BO3JIOJKEHHBIX HA apXUB 3a/1ay U (PYHKLHUH.

5.2. IlepcoHanbHas OTBETCTBEHHOCTh Ha COTPYIHHKE, HA3HAYEHHOTO OTBETCTBEHHBIM 3a
apXwB, BO3Jaraercs 3a:

5.2.1. opranu3amnuio AesSTeIbHOCTH apXHBa 110 BBLIIOJHEHHIO BO3JIOKEHHBIX Ha He-
ro 3aja4 U QyHKIUi;

5.2.2. co3maHue HaOJIEKaLUX YCIOBHH IJIA MCIOJB30BaHHS JOKYMEHTOB, HAXO-
NAIIMXCSA B apXuBe (OIEpaTHUBHBINA MOUCK, IIOATOTOBKA MTOMEIIEHUH ist paboThI ¢ J0-
KyME@HTaMH, H3rOTOBJIEHHE KOMUA U 1Ip.);

5.2.3. cOXpaHHOCTh NMPUHSATHIX JOKYMEHTOB U BBIJABAEMEIX IS HCIIOIL30BAHUS
JIOKYMEHTOB;

5.2.4. obecrneyeHye COXPaHHOCTH HMYINECTBA, HAXOMASAIIErOCS B apXUBE H COOIIIO-
JleHye IpaBuJl I0XKapHOi 0e30TacHOCTH.

5.3. OTBETCTBEHHOCTh PAOOTHHMKA apXUBa YCTAHABIIHBACTCS [[ODKHOCTHBIMH HHCTPYK-
U SIMH.
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